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Reports (Remittance Reports)Reports (Remittance Reports)

Select: 
• Imports & Reports
• Accounting Reports
• Remittance
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Reports (Remittance Reports)Reports (Remittance Reports)

Find the Report ID 
referenced in the email 
from ABG and select 
Report on the right. 
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You may run the report for 
one Division or all (if you 
do not have multiple 
divisions, this is not 
applicable)

Select your Report 
Format (Adobe Reader Format 

(PDF) is recommended)

Run Report
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If the report has been run 
successfully a 
confirmation will appear at 
the top of the page. 

The selected report will be 
run through the Job 
Queue. 

Select Job Queue to 
download the report when 
ready.

Your Job Queue saves 
report results. 
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Reports (Remittance Reports)Reports (Remittance Reports)

The most recent job 
appears on the top. 

Select Refresh until 
“Complete” appears in the 
Message column next to 
the job.

Select View to download 
your report (under 
Download Results)
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Reports (Remittance Reports) Reports (Remittance Reports) 

The Remittance Report 
will reflect what 
premium payments are 
being remitted and for 
which Members. 

The Remittance is 
broken down by 
premium month, then 
plan. Totals are 
calculated for your for 
each plan, premium 
month, and division. 

The remittance will 
equal the check or 
direct deposit you 
receive.


